
FAMILY FORM A  
SELF-REPRESENTED LITIGANT ASSISTANCE FORM 

Instructions 

Please use this form each time you file a document with the Clerk of Court or need assistance from a Case 
Manager for any family issue other than Department of Revenue/IV-D child support.  For all inquiries regarding 
DOR cases, use a Form C.   

Without this form, your case will not come to the attention of a Case Manager or the Court.  
Case Managers are not allowed to provide legal advice.   
You should receive a response by mail approximately 15 days after you submit this form. 

Helpful Information 
Sarasota Clerk 

of Court 
Sarasota Clerk       

of Court Venice Branch 
Manatee Clerk            

of Court 
DeSoto Clerk                 

of Court 
www.SarasotaClerk.com www.SarasotaClerk.com www.ManateeClerk.com www.DeSotoClerk.com 

2000 Main Street 
Sarasota, FL 34237 

4000 S. Tamiami Trial 
Room 222           

Venice, FL 34293 

1115 Manatee Avenue W.  
Bradenton, FL 34205 

115 East Oak Street, 
Room 101        

Arcadia, FL 34266 
(941) 861-7400 (941)861-7400 (941) 749-1800 (863) 993-4876

• See each clerk’s web site for directions on how to view your file online.
• File your documents on line,  using Florida’s E-Portal https://www.myflcourtaccess.com/
• Do not send original documents to the Court.
• File all documents with the Clerk of Court
• Keep a copy of everything you file with the Clerk for yourself.
• When filing documents with the Clerk of Court, copies must also be provided to the other party.

Legal Aid 
Gulfcoast Legal Services:  GulfCoastLegal.org; 1-800-230-5920 
Legal Aid Manasota:  LegalAidOfManasota.org/get-help/; (941) 366-0038 or (941) 747-1628 
Florida Free Legal Answers:  Florida.FreeLegalAnswers.org  
Florida Legal Help:  https://help.FlCourts.gov/

Where to Get Family Law Forms 
File a Form A every time you file documents with the Clerk of Court.   The Twelfth Judicial Circuit’s Form 
A is the “routing form” for self-represented litigants that must be filed with every group of documents to ensure 
they come to the Court’s attention.  The Case Manager’s Office does not know if you have filed documents with 
the Clerk’s office unless they are accompanied by a Form A.     
https://www.jud12.flcourts.org/Portals/0/Documents/Divisions/Family/Forms/ProSe/family-form-A.pdf 

Florida Supreme Court Family Law Forms 
https://www.flcourts.gov/Resources-Services/Office-of-Family-Courts/Family-Court-in-Florida/Family-Law-Forms
Twelfth Judicial Circuit – Family Information & Forms 
Judge Lee E. Haworth Self Help Center and Law Library, Sarasota - Located in the Judge Lynn N. Silvertooth 
Judicial Center, 2002 Ringling Blvd, 1st floor  

https://www.jud12.flcourts.org/About/Divisions/Family/Family-Information-Forms 
https://www.jud12.flcourts.org/About/Divisions/Family/Pro-Se-Forms-Instructions/Approved-Forms 

http://www.sarasotaclerk.com/
http://www.sarasotaclerk.com/
http://www.manateeclerk.com/
http://www.desotoclerk.com/
https://www.myflcourtaccess.com/
https://help.flcourts.org/
http://www.jud12.flcourts.org/Portals/0/Documents/Divisions/Family/Forms/ProSe/family-form-A.pdf
https://www.flcourts.gov/Resources-Services/Office-of-Family-Courts/Family-Court-in-Florida/Family-Law-Forms
https://www.jud12.flcourts.org/About/Divisions/Family/Family-Information-Forms
https://www.jud12.flcourts.org/About/Divisions/Family/Pro-Se-Forms-Instructions/Approved-Forms


 
 

CI R C UI T C O U R T O F T H E T W E L F T H J U DI CI A L CI R C UI T  
 

   N O R T H S A R A S O T A      S O U T H S A R A S O T A  ( V e ni c e)      M A N A T E E       D E S O T O  C O U N T Y, F L  
 

 
   ,             C as e N u m b e r  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 P etiti o n e r,  
  A n d                         F a mil y Di visi o n _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   
                
   ,                        J u d g e (if k n o w n)  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 R es p o n d e nt.  
 

 

 F A MI L Y F O R M A –  S E L F -R E P R E S E N T E D L I T I G A N T A S S I S T A N C E  F O R M  
 

P RI N T C L E A R L Y  - Y o u r  C u r r e nt C o nt a ct I nf o r m ati o n  - P RI N T C L E A R L Y  
 

I u n d erst a n d t h at I m ust k e e p t h e Cl er k’ s offi c e a n d o p p o si n g 
p a rti es n otifi e d of m y c urr e nt m aili n g a n d e m ail a d d r ess( es) 
a n d t h at all f ut ur e p a p ers i n t his l a w s uit will b e s er v e d at t h e 
a d d r ess( es) o n r e c o r d at t h e Cl er k’ s offi c e.   

Si g n at ur e  

F ull N a m e  

 
D at e of Birt h  

M aili n g A d dr ess  

 
E m ail  

Cit y / St at e / Zi p  

 
T el e p h o n e  

H as y o ur c o nt a ct i nf or m ati o n c h a n g e d si n c e y o ur c as e w as fil e d ?    Y es    N o   
 

 

R e q u est a n d/ o r D o c u m e nts fil e d wit h Cl e r k  
T his f or m is n ot a s u bstit ut e f or a m oti o n.  All pl e a di n gs & m oti o ns m u st b e s u b mitt e d i n writi n g.  

 

 C H E C K T H E R E A S O N A C TI O N Y O U W A N T T O T A K E O N Y O U R C A S E  
 I b eli e v e m y fil e is c o m pl et e a n d w o ul d li k e t o s c h e d ul e a fi n al h e ari n g.  
 Pl e as e l et m e k n o w w h at r e q uir e d d o c u m e nts ar e mi ssi n g fr o m m y fil e.   
 I w o ul d li k e a C as e M a n a g e m e nt C o nf er e n c e t o di s c uss t h e iss u es d es cri b e d b el o w.  

 I w o ul d li k e t o att e n d m e di ati o n ( a Fi n a n ci al Affi d a vit m ust b e fil e d pri or t o m e di ati o n).  
 I n e e d a n i nt er pr et er   L a n g u a g e:     S p a nis h      R ussi a n     Ot h er _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

A ut h ori z e d E n glis h s p e a ki n g p ers o n w h o m a y dis c uss t h e c as e:  
 N a m e _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ P h o n e N u m b er _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 I h a v e fil ed a s w or n e m er g e n c y m oti o n t h at r e q uir es i m m e di at e att e nti o n ( a c hil d h as b e e n h ar m e d or is 
t hr e at e n e d wit h r e al i m mi n e nt h ar m or is a b o ut t o b e r e m o v e d fr o m t h e st at e; or a r e al, i m mi n e nt d a n g er 
or crisis or sit u ati o n e xists t h at r e q uir e d i m m e di at e or e xt r a or di n ar y a cti o n). 

Ot h e r / A d diti o n al I nf o r m ati o n:   
 
 

 

P RI N T C L E A R L Y  - T h e Ot h e r P a rt y’s  C o nt a ct I nf o r m ati o n  - P RI N T C L E A R L Y  
 

F ull N a m e  

 
D at e of Birt h  

M aili n g A d dr ess  

 
E m ail  

Cit y / St at e / Zi p  

 
T el e p h o n e  

If r e pr es e nt e d b y c o u n s el, c o u n s el’ s n a m e  

 
I D o N O T k n o w t h e w h er e a b o uts of o t h er p art y     Y es    N o   

H as t h e ot h er  p art y’s c o nt a ct i nf or m ati o n c h a n g e d si n c e y o ur c as e w as fil e d ?    Y es       N o  
 


